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Proofing
Save
Language
Customize Ribbon
Cuick Access Toolbar
Add-Ins

Trust Center

Properties follow chart data point &

Show document content

[] Show background colors and images in Print Layout view

[] Show text wrapped within the document window

[] Show picture placeholders (&

Show drawings and text boxes on screen
[] Show control characters

[] Show bookmarks

[] Show text boundaries

[] Show crop marks

[] Show field codes instead of their values

Field shading: |When selected | «

Mumeral: Context|
Month names: | English transliterated | «

Dhacritics

[] Usethis color for diacritics -
[] Use draft font in Draft and Outline views

Mame: |Courier New
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IFE Eormat Page Numbers... I

B( Bemove Page Numbers
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|:| Include chapter number
Chapter starts with style: Heading 1
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Fage numbering
O Continue from previous section

(@) start at: |1 =
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P B ks
Margins Orientation Size Columns =ge Brea

Page Setup Pdark the point at which one page ends
| and the next page begins.

= [ Column
= Indicate that the text following the celumn
break will begin in the next column.

[ Text Wrapping
O= Separate text around cbjects on web
pages, such as caption text from body text.

Section Breaks

HNext Page
Insert a section break and start the new
section on the next page.

Continuous
Insert a section break and start the new
section on the same page.

| [mep

== Even Page
= Insert a section break and start the new
section on the next even-numbered page.
=1= Odd Page
3 Insert a section break and start the new
section on the next odd-numbered page.
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it Table  Pictures Online Shapes SmartArt Chart Screenshot  Appsfor Online Comment Header Footes Tot  Quick WoedAnt
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£ Line Numbers -

MarginsfOrientation  Size  Columns 5

=% Before |0 cm 2 1= Before: O pt

Spacing

4 k[4

Pasition Wrap Ering Send

- . - =
- - - - bT Hyphenation - 0em - |+= After |8pt Text - Forward -~ Backward
Last Custom Setting - ] Paragraph [ Arrange
Top: 3cm Bottom: 3 cm
Left: 3cm Right: 4 cm
Normal
Top: 2.34 cm  Bottom: 2.54 cm
Left: 2.34 cm  Right: 2.54 cm
Narrow
Top: 1.27 cm  Bottomn: 1.27 cm
Left: 1.27 em  Rightt  1.27 cm
Moderate
Top: 2.34 cm  Bottom: 2.54 cm
Left: 1.1 em  Rightt  1.91 cm
Wide
Top: 2.534 cm  Bottomn: 2.534 cm
Left: 508 cm  Right: 5.08 cm
Mirrored
m Top: 2.534 cm  Bottom: 2.54 cm
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Save Marmne: | Courier New
Language Size: 10
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(O Right-to-left
Customize Ribbon @ Left-to-right
Quick Access Toolbar [] Use fonts that are stored on the grinter
Add-Ins Font Substitution...
Trust Center [ Expand all headings when opening a document i

Show this number of Recent Documents: 25 =
| Quickly access this number of Recent Documents: |4 =
Show this number of unpinned Recent Folders: |5 o
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Style area pane width in Draft and Qutline views:

] Show pixels for HTML features EER (e e

Show shortcut keys in ScreenTips
Show horizontal scroll bar
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Picas

[] Show right ruler in Print Layout view
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Indents and 5pacing  Line and Page Breaks

General
Alignment: | -
Cutline level: | Body Text b Collapsed by default
Direction: (®) Right-to-left () Left-to-right
Indentation
Before text: 0com Iil Special: By:
After text: 0 cm Iil First line e |1 cm Ii"

DMirrnrindents

Before: Opt Iil Line spacing: At

After: opt |3 1.5 lines | =

|:| Con't add space between paragraphs of the same style

Preview

Sarnpla Tt Sampla Tie Sampla Ties Sampla Tes Sampla Tes Sampla T Sampla Tes Sampla Tes
Sarnpla Tet Sampla Ties Sampla Tie Sarn pla Tee Sampla Tes Sampla Tee Sampla T Sampla Tes Sampla Tes
Sarnpla Teeet Sampla Tie Sampla Tt Sampla Tes

Tabs... Set As Default QK Cancel
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